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SCDPS Grants is the OHSJP’s customized version of SLED’s 
Homeland Security Grants Management System known as 
“SPARS” (State Preparedness Assessment and Reporting 
Service) 

For technical assistance with the program, please contact 
the K2Share Support Services Center:

Phone:  877-612-4357

Hours of Operation: M-F 8 a.m. – 8 p.m. Eastern

Email:  help@k2share.com
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General Information
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Please note: The system will not be fully functional if using Safari 

SCDPS Grants 
General Information
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SCDPS Grants-General Info.
Status Review

Denied: A grant application 
which has been denied by the 
OHSJP.

Build:  A grant application which 
has been created by the 
applicant, but not yet 
submitted.

Submitted:  A grant application 
which has been created by the 
applicant, and submitted to the 
OHSJP.

Revision Request:  A grant application which has been 
awarded/released by the OHSJP, and the subgrantee has 
created and submitted a revision to the OHSJP.

Under Review:  A grant application which has been 
submitted to the OHSJP and is currently being reviewed 
by OHSJP.

Released:  A grant application which has been approved 
and awarded by the OHSJP.  The approved version of the 
application is now able to be viewed and revised.
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SCDPS Grants 
New User Registration

Multiple users can be associated with a Subgrantee/Agency account, each 
with their own unique credentials. 

In order to create, edit, and submit an application, new users must submit 
a registration request via SCDPS Grants https://www.scdpsgrants.com.

https://www.scdpsgrants.com/
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SCDPS Grants 
New User Registration
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Use the arrow buttons to select one or 
more subgrantee agencies with which to 
associate your account.  Confirm that your 
agency is not listed before creating a new 
Subgrantee account to avoid duplications.

SCDPS Grants 
New User Registration
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Always indicate the grant 
programs for which you are 
responsible in this box (e.g. JAG, 
Formula, Highway Safety, etc.)
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SCDPS Grants
Application Submission

Locate the grant program 
for which you are 
applying in the Grant drop 
down box.  
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Click the Create Applications button.

Your created grant applications will appear in a list in the Grant Applications 
section in a “Build” status.  Click the Edit button to begin working on your 
application.

SCDPS Grants
Application Submission
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Save often, you may log out/in to your saved 
application and work on it periodically prior to 
submission.
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Click through each tab to 
complete each field. Fields with a 
red bar are mandatory.

The Overview and Terms & Conditions tabs are for 
informational purposes only and do not require an entry. 
You may upload attachments to the Documents tab.

SCDPS Grants
Application Submission
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Thoroughly review all information in each tab before clicking on the submit button. 

You will not be able to make further edits once the application is submitted.

Upon submission your application will change to a “Submitted” status and will 
only be available for viewing and printing.

SCDPS Grants
Application Submission
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SCDPS Grants
Revisions

From the Grant Application Manager 
screen, select the appropriate grant 
program from the Grant drop down 
box

Locate the awarded/released grant 
application for which you would 
like to request a revision. You may 
either click on the Application 
name in blue, or click on “revise” in 
blue to open up the application.

Always consult with 
your Program 
Coordinator prior to 
creating a revision.
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Click the Revisions tab at the bottom left corner of 
the screen.

SCDPS Grants
Revisions
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Click the Revise button to start a 
new revision.

SCDPS Grants
Revisions
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Click on the tab which contains the information you 
would like to revise.

Make sure to save as you 
work through the revision.

SCDPS Grants
Revisions
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Click the plus 
(+) sign at the 
head of any 
category to 
add a line 
item to that 
category.

Click the trash can icon to 
the right of a line item to 
delete that line item.

SCDPS Grants
Revisions
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If making changes to the Budget tab, 
please ensure that you reflect those 
changes in the Budget Narrative tab also.

SCDPS Grants
Revisions
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Again, make sure to save as you 
work through the revision.

Do not forget to provide a detailed 
summary of the requested changes and a 
justification for the request.

SCDPS Grants
Revisions
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When all changes have been entered and 
saved, and the justification box has been 
completed, click the green Submit Revision 
button.  A pop-up box will appear to 
confirm, click OK.

SCDPS Grants
Revisions
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You may click the top blue View 
Errata button for a quick snapshot 
view of changed tabs.

Errata sheets will be available to 
document the changes which occurred on 
each revision.  

Please notify your Program Coordinator 
that you have submitted a Revision 
Request.

SCDPS Grants
Revisions
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The OHSJP may require additional information to process a revision request.
In this case, the user will receive an auto-generated email notification that
their revision has been sent back for a modification. An example is below.
The reason for the modification request is in the body of the email. Use this
information to inform your changes to the revision.

SCDPS Grants-Revisions
Modification Request
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When a revision is approved, the user will receive an auto-generated email
notification that their application has been released. An example is below.

SCDPS Grants-Revisions
Approval
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When a revision is disapproved, the user will receive an auto-generated
email notification that their application has been “Rejected”. An example is
below. In this case, the application will revert back to its most recently
approved version.

SCDPS Grants-Revisions
Rejected
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Each version of the grant 
application is tracked/saved 
in the Revisions tab and 
available for download as a 
PDF for saving/printing.

SCDPS Grants
Revisions
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SCDPS Grants

Thank you for your time,  
please drive safely!


