How to Accept an Award and Submit Certifying Signatures

Step 1:

As the Agency Administrator or Project Director, log into IntelliGrants at
https://scdps.intelligrants.com/

Log In

Step 2:

You will arrive at the Dashboard page. On this page under My Tasks, you should see your
award and its status as Certifying Signatures Required. Under Name, click on your
Award.

My Tasks
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Step 3:

You will arrive at the Document Landing page. On the left side panel, scroll down until
you reach Award Package under Award Requirements. Click on Award Package.

SR-064-N1234-26

Document Landing Pa

Instructions:

¢ View document details.

¥ Award Requirements

_> Award Package




Step 4:

The Award will now be downloaded in your browser. Open the file.

Downloads £ Qe

e SRO_Award_Package - 2026-07-
16T154527.544 pdf

ﬁ Open file

Step 5:

Once the Award has been reviewed, print a copy of the Award Acceptance page (below)
and have the Official Authorized to Sign sign the document.

SOUTH CAROLINA DEPARTMENT OF PUBLIC SAFETY
OFFICE OF HIGHWAY SAFETY AND JUSTICE PROGRAMS
POST OFFICE BOX 1993
BLYTHEWOOD, SOUTH CAROLINA 29016

GRANT AWARD
Subgrantee: Aiken DPS
Project Title: TEST
Grant Period: 07/01/2025 - 06/30/2026
Date of Award: July 16, 2026
mount of Award:  $73,770 GrantNo.:  SR-064-N1234-26

In accordance with the provisions of the SFY 25-26 School Resource Officer Program on the basis of the
application submitted, the South Carolina Department of Public Safety (SCDPS) hereby awards to the
foregoing Subgrantee a grant in the amount shown above, for the project specified in the approved
version of the application and within the purposes and categories authorized for the SFY 25-26 School
Resource Officer Program.

This grant is subject to the special conditions and any applicable terms and conditions associated with
the award.

This agreement shall become effective, as of the date of the award, upon the submission of this form to
the Office of Highway Safety and Justice Programs signed by the Official Authorized to Sign in the space
provided below. This award must be accepted within thirty (30) days from the date of the award, and
any reports or supporting decumentation required by the South Carolina Department of Public Safety
must be submitted in accordance with program requirements.

R Tl T ACCEPTANCE FOR THE SCOPS
Official Authorized to Sign Signature \Q' j !
]
The Honorable OAS Oliver, Mayor Phil Riley, Director
Aiken DPS Office of Highway Safety and Justice Programs




Step 6:

Print a copy of the Award Acceptance/Certifications pages and have the Project
Director, Financial Officer, Law Enforcement Agency Head, and Official Authorized
to Sign the document.

School Resaurce Oficer Program SROGLNIZTH-2E Ofice of Hghwary Safety and Justce Programs -

Award Acceptance/Certifications
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Financial Officer Signature

Certification by Law Enforcement Agency Head
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g Law Enforcement Agency Head Signature
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Official Authorized to Sign Signature

NOTE: If a name does not match who is currently serving in a position, please see the guide
titled How to Update Award Contact Information and Acceptance/Certifications
BEFORE Certifying Signatures Submitted.



Step 7:

Once the signature pages have been completed, navigate back to IntelliGrants and log in.

Log In

Step 8:
You will arrive at the Dashboard page. On this page under My Tasks, you should see your
award and its status as Certifying Signatures Required. Under Name, click on your

Award.

My Tasks
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Step 9:
You will arrive at the Document Landing Page. On the left side panel, scroll down until
you reach Award Acceptance/Certifications under Award Requirements. Click on

Award Acceptance/Certifications.

SR-064-N1234-26 Document La nding Page

¥ Award Requirements

Instructions:

* View document details.

Award Package

Special Conditions Action Items 8

Instance

Award D Template
Acceptance/Certifications SFY 25-26 School Resource Officer Program SFY 25-26 S




Step 10:

You will arrive at the Award Acceptance/Certifications page. Scroll down until you
reach the Certifying Signatures Upload. Check each box nextto each agency member
and upload your Award Acceptance/Certifications. Click Save at the top right corner of
the webpage. (Note: Uploaded documents will not be downloadable until after you Save)

Certifying Signatures Upload:

Please print/download the form above, obtain the appropriate signatures of the certifying officials listed, and upload tr
changed., please submit a revision request to update the information and the form will be automatically updated.

Signatures Provided in Upload (Check all that apply)

Drag Files Here |* 5
PD Paul

LEAH Linda
OAS Oliver

Step 11:

On the same page, scroll down until you reach Award Acceptance Upload. Upload your
Award Acceptance. Click Save at the top right corner of the webpage.

Award Acceptance Upload:

In order to validly accept your award, obtain the appropriate signature of the Official Authorized to Sign
signed document here. If the Official Authorized to Sign has changed, please submit a revision request.

PC Approval D *
Name: Date:
Drag Files Here | *




Step 12:

On the same page, on the left side panel, scroll down until you reach Submit Required
Signatures under Status Options. Click on Submit Required Signatures.

W Status Options

Submit Required Signatures

Step 13:

The dialogue box below will appear. Enter any notes if applicable. Click OK.

Are you sure that you want to change the status from
Certifying Signatures Required to Certifying Signatures Submitted?
Are you ready to submit all required signatures as indicated?

Please enter any notes in regards to this status change




Step 14:

On the Document Landing Page, your award should now have the Document Status
Certifying Signatures Submitted. Your assigned Program Coordinator will now review
the submission.

Document Landing Page

Instructions:

¢ View document details.

Template Instance

SFY 25-26 School Resource Officer Program SFY 25-26 School Resource Officer Program
Document Name Document Status
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Organization Your Role
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